Clinical Trials Assistant  
Abbeywell Surgery,   
Nightingale Site, Great Well Drive, Romsey, SO51 7QN  
Person Specification
Qualifications
Essential criteria
· GCSE (or equivalent) in English, Maths and Science 
· Up-to-date GCP training 
· Competency in phlebotomy, ECGs, blood pressure and clinical observations 
· Strong IT skills (including Microsoft Office and clinical systems) 
Desirable criteria
· NVQ Level 2 (or equivalent) in Health and Social Care 
· IATA / biological sample handling training 
· Additional clinical research training or certifications 

Experience
Essential criteria
· Minimum 2 years’ experience as a Clinical Trials Assistant (or similar) within a healthcare research setting 
· Experience supporting and coordinating participant visits and study procedures within clinical trials 
· Experience completing case report forms (CRFs/eCRFs) within a live study environment 
· Experience maintaining investigator site files or study documentation to audit-ready standards 
· Experience handling and processing biological samples within a clinical research environment 
Desirable criteria
· Experience working in primary care research or GP settings 
· Experience supporting or coordinating multiple clinical trials simultaneously 
· Experience independently managing aspects of clinical trials 
· Experience working on commercial clinical trials 
· Experience preparing for or supporting audits/inspections (e.g. MHRA) 
· Experience using electronic research systems (e.g. iMedidata, Veeva, EDGE or similar) 

Skills & Attributes
Essential criteria
· Excellent organisational and communication skills 
· Ability to prioritise workload and manage competing demands 
· High level of accuracy and attention to detail 
· Professional and patient-focused approach 
· Ability to work independently and collaboratively within a team 
· Problem solving and analytical skills
· Ability to understand and follow study protocols, schedules of events and laboratory policy and procedures

Additional Requirements
Essential criteria
· Ability to travel independently between hub and spoke sites as required 
· Flexibility to support cross-site working within the research network

