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We have a vacancy for a
REFERRALS, MEDICO-LEGAL & ADMINISTRATION TEAM LEAD 
Full Time / Part Time post available 

We are looking for an articulate and enthusiastic individual to 
join our busy, friendly team

We are seeking an experienced and highly organised Referrals & Medico‑Legal Administration Team Lead to join our friendly GP practice. This is a senior administrative role with responsibility for overseeing referral pathways, medico‑legal processes, and providing day‑to‑day leadership to the administrative team. Salary is competitive / NHS experience essential.

Why join us?

We are a friendly, forward-thinking GP surgery committed to delivering high-quality, patient-centred care to our local community. Our practice offers a supportive and inclusive working environment where every team member is valued and encouraged to contribute to service improvement and innovation.
As part of our team, you will play a key leadership role within our administrative function, helping to ensure the smooth running of daily operations while supporting and developing a dedicated team. We believe in investing in our staff, offering opportunities for training, career progression, and continuous professional development.
You will be joining a collaborative multidisciplinary team that works closely together to provide efficient, responsive services to our patients. We recognise the importance of a positive workplace culture and strive to maintain a respectful, approachable, and flexible environment.

Please send completed application forms to:

Mrs Michelle Raymond, Practice Manager,

The Fordingbridge Surgery, Bartons Road,

Fordingbridge, Hampshire  SP6 1RS.

Tel: 01425 652941

Application packs are available to download from

our website www.fordingbridgegps.co.uk,

by email:  fordingbridgesurgery@nhs.net
or by request from the surgery.
Closing date: Friday 29th May 2026
The successful candidate will be subject to the enhanced disclosure and barring checks
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