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Nurse Administrator

25 hours per week (7.30am-12.30pm, Monday-Friday)
Start date to be negotiated
£13.50 per hour 

Job Summary
We currently have an exciting opportunity within the practice for a Nurse Administrator.  This role will support the smooth running of our practice by ensuring all medical consumables are kept at an optimum level, accurate stock check is recorded and deliveries safely maintained at both of our Practice sites.

Main Duties of the Job
This role will include to source, order and regulate stock levels of all drugs, vaccines and all medical consumables across the two sites. Maintain stock cupboards and put away all medical consumables across the two sites. Support IPC Lead, Vaccination Lead, Estates Lead and Rota manager when needed.

Organisation Overview
Trowbridge Health Centre has approximately 100 staff and is a happy place to work. There is a strong team spirit throughout the organisation.  We work together to produce the most efficient processes possible, and every individual is encouraged to be the best that they can.

For further details – please contact Nora Privoczki-Kunkli – nora.privoczki-kunkli@nhs.net 

To apply please email your CV and covering letter detailing your relevant skills and experience to Nora Privoczki-Kunkli – nora.privoczki-kunkli@nhs.net


Closing Date:  9am on Friday 26th September 2025
Interview Date: Friday 3rd October 2025 am – please note this will be our only interview date.

We reserve the right to close this vacancy early if we receive sufficient applications for the role. Therefore, if you are interested, please submit your application as early as possible
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